FOR OFFICE USE ONLY

City of Santa Rosa Application#:
ENCROACHMENT PERMIT Inspector:

APPLICATION Weamp e

NOTE: YOUR APPLICATION CANNOT BE PROCESSED WITHOUT COMPLETE INFORMATION IN AREAS
PRECEDED BY AN ASTERISK (*). PROVIDE ALL INFORMATION WHICH PERTAINS TO YOUR WORK OR ACTIVITY
WITHIN THE PUBLIC RIGHT-OF-WAY. SEE ATTACHED INSTRUCTIONS TO COMPLETE APPLICATION.

2= PLEASE PRINT @&

*Application Date: APN # - - Lot(s) #

*Job Address/Location: *Nearest X Street:

Job Name: Job # City File No.
*Estimated Starting Date: *Project Duration:

DESCRIBE WORK OR ACTIVITY WITHIN THE PUBLIC RIGHT-OF-WAY:: (attach 3 copies of plans/sketches showing work)

O sIDEwWALK; O DRIVEWAY APPROACH; [ CURB & GUTTER; [0 PEDESTRIAN RAMP; [0 STREET LIGHT; [ PLANTER STRIP;

O WATER SERVICE; [0 FIRE PROTECTION; [ SEWER LATERAL; [0 ABANDON SERVICE; [0 TRAFFIC CONTROL

O use back side of sheet if you need more room. * Public Improvements Construction Cost $

*Applicant: (Contractor/Owner)

*Address: City: ZIP:
*Phone: (__ ) Pager: (_ ) Cell: () Fax: ()
*Business Tax Certificate# Contractor License No.

(Any person doing business within the City limits must pay a Business Tax)

*Contact Person: Job Phone: ( )
*Contact Phone: ( ) Pager: ( ) Cell: ( ) Fax: ( )
Subcontractor: Contact Name: Phone: ( )
Subcontractor: Contact Name: Phone: ( )
Subcontractor: Contact Name: Phone: ( )

FOR QUESTIONS REGARDING THIS APPLICATION CALL:
(707) 543-3800 FAX: (707) 543-3801

RETURN to OFFICE, MAIL or FAX APPLICATION TO:

City of Santa Rosa - Public Works Department

69 Stony Circle, Santa Rosa, CA 95401




ENCROACHMENT PERMIT
APPLICATION INSTRUCTIONS and INFORMATION

S\
CITY OF

SANTA ROSA

PUBLIC WORKS DEPT.

1. The following items MUST be complete before youapplication will be processed 69 Stony Circle
A. Fully describe all proposed work or activity in tRablic Right of Way. The scope of your Santa Rosa, CA 95401
permit will not be extended to included items ofrkvaot covered on your Encroachment 707-543-3800
Permit. Fax: 707-543-3801

B. Attach three (3) copies of the plans/sketches stgwail proposed work. Additional plans will
be required for certain Utility and/or Fire linestallations.

C. Fill out application completely. All blanks procestby an asterisk (*) must be completed. Missingaccurate information
may delay processing.

D. Provide acceptable Insurance Certificates or hawent certificates on file in the Public Worksio for the contractor
doing the work. See "Encroachment Permit Insurdteguirements” information sheet for specific reguients.

2. The following items MUST be completed before yalEncroachment Permit can be issued:
A. Show all lane closures on work plan or a separate p
1. Referto CALTRANS Manual or Traffic Control (1998)r lane closures. Indicate which Typical Applicet({s) (5-
1 thru 5-35) will provide adequate controls.
2. Aroad or lane closure which cannot be handledxistiag Typical Application(s) will require a Tradf Control
Plan approved by the Public Works Department. Suplan to your inspector.
Business Tax License must be paid at the City Aatlex, located at 90 Santa Rosa Ave.
Utility fees must be paid to the Utilities Departmiethey are not included in the encroachment pefieas.
If a street light installation per city Std. 61@,8 or 6 12 is required, submit copy of receiptstii@ following: (Subdivision
are exempt)
1. Street light fee: Paid at 69 Stony Circle or ay@lall, 100 Santa Rosa Ave, Room 5
2. Connection fee: Paid at PG&E, 3965 Occidental Road
NOTE: At final street light inspection, submit three aitohal sets of plans, showing location of the rereet light(s), conduits &
connection point.

Onw

3. Additional instructions and information:
A. The Encroachment Permit is issued to the contrastperson who will be doing the work or activity.
B. Subcontractors will be authorized to work underrypermit, PROVIDED:
1. The subcontractor is listed on the permit. Subniigtaof subcontractors before the permit is issurdude contact
person and phone number.
2. To add/change subcontractors, the permittee maostde written notification to the Encroachment Pigi@fficer.
Notification may be by fax.
NOTE: Authorized subcontractors must have a copy ottheroachment Permit and set of approved plansterasd be under direct
supervision of permittee.
C. Bonds or a negotiable instrument may be requirfettlid becomes the case, you will be notified.
D. Applicants will be notified by phone when the perigiready for pick up. The permit can only be &$to the applicant of
applicant's representative. Permit fees will be &payable at the time of issue.
E. Applications will expire after six months if pernigt not issued.
F. All approved Encroachment Permits will require theiappt to comply with applicable ADA guidelines. Afmants will get
a packet of guidelines to follow.

4. ENCROACHMENT OFFICER AREAS:

A. See the attached map of City of Santa Rosa EnamsardthOfficer Territories for the name and phone nenof the
encroachment officer for your project.

*** REMOVE AND KEEP FOR YOUR INFORMATION ***



ENCROACHMENT PERMIT
INSURANCE REQUIREMENTS

S\
CITY OF

SANTA ROSA

PUBLIC WORKS DEPT.
69 Stony Circle
Santa Rosa, CA 95401
707-543-3800
Fax: 707-543-3801

13-04.070 LIABILITY AND INSURANCE

A. The permittee shall be responsible for all liapilihposed by law for personal injury or propertyrdaye

proximately caused by: (1) work done by permittadar the permit, including work beyond the scope of
the permit; (2) failure on permittee’s part to penfi obligations under the permit in respects to
maintenance; or (3) the existence of any permitaztoachment. If any claim of such liability is nread
against the City, its officers or employees, petesitshall defend, indemnify and hold them, and edch
them, harmless from such claim and liability insafa permitted by law.

. Before a permit is issued, the applicant, or th&ra@tor who is performing the work, shall secuateits

expense, a policy of broad form commercial genléhllity insurance, on an “occurrence” basis issue
by an insurer acceptable to the City. If the warké performed involves any excavation, the policy
shall include an endorsement that affords covefagexplosion, collapse and underground hazards. If
the work to be performed involves vehicles or vatdcequipment, the insurance must cover any
automobile for bodily injury and property damagéeTpolicy shall by endorsement name the City and
its officers, employees and agents as additiorsired and shall protect them from claims for peson
injury, death or property damage suffered by tliel thersons and arising out of the work performed
pursuant to the permit or the manner of installfatio construction. The insurance coverage affotned
this policy shall be primary. The policy shall inde a cancellation clause requiring the issuingp=om
or its authorized agent to provide a 30-day writtetice of cancellation, suspension or modificatitan
the named certificate holder.

. The amount of liability insurance coverage shalbbmainimum of $1,000,000 per occurrence and

$2,000,000 aggregate or $1,000,000 aggregate fjahey separately applies to the permitted project

. Workers’ Compensation shall be maintained to meeimum state requirements

. A certificate or certificates of the insurance $hal filed with the Department of Public Works prto

commencement of any work. The insurance shall leffact on the date that the work is commenced
and shall be maintained in effect until the work baen completed and the work has been accepted by
the Director of Public Works, pursuant to Secti@04.110

. The City Risk Manager may increase, decrease arente insurance limits set forth above in those

cases in which he/she determines that specialrostances justify such an increase, decrease oewaiv

. An applicant seeking to do work himself or herselfthe City street or in the public easement

immediately adjacent to premises containing onky simgle family dwelling or two authorized units,

one of which is owned and occupied by the applicstmall not be required to file with the City
evidencing general liability, property damage cager, or worker's compensation insurance. (Ord. 3783
§ 1 (part), 2006)



Compliance with the American’ with Disabilities Act (ADA)

The Americans with Disabilities Act (ADA) is a clvights law which mandates equal opportunity fodividuals with
disabilities. The ADA prohibits discrimination &ccess to public facilities, among other thingscdmpliance with the
ADA, the City of Santa Rosa is in the process oflafing its ADA Self Evaluation and Transition Planensure that its
facilities within the public right of way, as welk other city facilities, are accessible to peeyth disabilities. This includes
pedestrian access to sidewalks and streets, imgudosswalks, curb ramps, parking and other commpisrof the right of
way.

All persons working within the public right of wagust comply with the requirements of the Americaith Disabilities Act
(ADA). If their work in the public right of way Wiaffects pedestrian access, the City, contragtartility company is
required to provide a properly signed accessiblgerof travel. In other words, all facilities, Inding those in the public
right of way, must accommodate disabled pedestridte figure below, from the Manual of Uniform Tfia Control

Figure 6H-28. Sidewalk Detour or Diversion (TA-28)
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Devices, shows the a typical sidewalk closure.



CITY OF SANTA ROSA
BARRICADING METHODS AND MATERIALS

A-Frames:

When using A-frames for defining a path-of-travedt barricading trenches from vehicular travel,rArfies
shall be placed end to end (no spacing betweeichdes allowed). This will help a person who isithito
negotiate a safe path-of-travel. Openings betwe&ames will give confusing signals to a persorovi$ blind
and using a "long cane," "walking cane" or "whigme." If using A-frames, all must be connected imay to
ensure that individual A-frames do not move ouplate or separate. As an example of an acceptable
connection, A-frames may be connected by 2x4safetttached to the base of the barricade systems.

Barrier Caution Tape:

Caution tape does not provide an adequate barreadieannot be used to delineate path-of-travelqdo be
used in other areas to highlight danger). It camged in conjunction with barricades such as A=

Fencing Material:

When using fencing materialé., chain link, plastic, etc.) the bottom three inchréeimum should be solid.
This base will act as a guide to blind pedestrigisg canes. Walking canes used by blind pedastdauld get
caught in fencing. A safe design can be achieyeatfaching a solid material.€., wood, header bender board,
sheet metal, solid rod or rail etc.) to the botfwontion of the fence. Chosen material should feaheh visual
contrast to the street/sidewalk surface.

Closed Crosswalks:

If a crosswalk is closed due to construction, tberb ramps leading into that crosswalk should hkso
appropriately barricaded. Temporary curb rampstinesnstalled in the direction of the crosswalkeplace
barricaded ramps. It should be noted that curkpsaane not used solely by persons in wheelchdihgy are
also indicators to persons who are blind that asmalk exists and that there is a safe path-oktravcross the
street. Temporary curb ramps should direct bliadgstrians to and through the temporary path-ottra

Open Crosswalks:

If crosswalks are to remain open during the projigmn curb ramp area should be kept free of dektidging
material, equipment, etc.

Path-of-Travel:

Any change of level in a path-of-travel which isso¥4 inch (2 inch maximum) height must be bevetetba to
provide a smooth, non-tripping transition.

NOTE: With the unique nature of each project, certagués may arise which have not been covered in the
above guidelines. Each project will have to béaewed on a case by case basis, to ensure that etanpafe,
usable and accessible paths-of-travel are mairmtalneng construction.



