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City of Santa Rosa Department of Community Development

The following information summarizes
various requirements and procedures for
converting existing rental units to condo-
miniums.  Although Santa Rosa has a
Condominium Conversion Ordinance, it
only applies to projects built or issued
permits to build prior to April 1979.  More
information about Santa Rosa’s Ordinance
is outlined on page 2.

CONDOMINIUM CONVERSION PROCESS

Condominum conversions are considered
subdivisions of land and are regulated
under the provisions of the Subdivision
Map Act of State law.  In addition, conver-
sions must comply with other applicable
statutes and local regulations such as the
Building Code, Fire Code and Utilities
requirements.  (See “Other Consider-
ations” on page 2).

Condominium conversions require the
processing of a Tentative Subdivision Map
or Parcel Map (for proposals less than five
units).  Application fees are based on the
number of lots being created.  A public
hearing fee is also applicable to condo-
minium conversions.  Subdivisions for
ownership purposes are typically exempt
from CEQA  (Section 15301(k)). An Envi-
ronmental Assessment application will be
required only if additional units are pro-
posed.

For projects subject to Santa Rosa’s
Condominium Conversion Ordinance, a
Conditional Use Permit / Design Review
application and associated fees are also
required.

NOTIFICATION OF CONVERSION

The displacement of existing tenants is a
major consideration in conversion from
rental to ownership housing.  State law
requires tenant notification prior to con-
version:

 1. Tenants and those applying to rent
a unit are to be provided written
notice of the intent to convert to
ownership 60 days prior to the
filing of a Tentative Subdivision
Map.  See Section 66452.8 and
66452.9 of the Subdivision Map Act
for specific noticing requirements.

2. Each tenant shall receive notice
within 10 days of approval of a
final map.

3. Each tenant must receive written
notice of the intent to convert to
condominiums at least 180 days
prior to the termination of tenancy.

4. Each tenant must receive 10 days’
written notice that a public report
has been or will be filed with the
Department of Real Estate and is
available upon request.

5. Each tenant shall be given notice of
an exclusive right to purchase his
or her unit.  This right shall run for
at least 90 days from the date of
issuance of the subdivision public
report issued pursuant to Section
11018.2 of the Business and
Professions Code.
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The City of Santa Rosa also provides the
following public notice regarding the
Tentative Map proposed to convert the
units to condominiums:

1. A notice of application to property
owners within 300 feet of the
proposed subdivision.

2. A notice to each tenant 10 days
prior to the public hearing regarding
the proposed subdivision.

3. A staff report to the subdivider and
each tenant 3 days prior tothe
public hearing.

4. A notice of project approval to
property owners within 300 feet of
the subdivision.

SANTA ROSA’S CONDOMINIUM
CONVERSION ORDINANCE

Projects built or issued a building permit to
build prior to April 1979 are also subject to
the provisions of Santa Rosa’s Condo-
minium Conversion Ordinance (No. 1991).

Specific submittal requirements are out-
lined in the Ordinance (attached), but
generally include site plan, elevations and
proposed convenants, conditions and
restrictions.  Conversions under the Ordi-
nance are allowed by Conditional Use
Permit only if the rental vacancy rate is at
three percent or above.

Considerations outlined in the Ordinance
include:  provision of adequate parking,
private and recreational open space, noise
from mechanical equipment, provision of
utilities and undergrounding of utility wires.

OTHER CONSIDERATIONS

Projects must comply with other regula-
tions now in effect, including:

Zoning Code.  A condominium conversion
is not generally required to comply with
current zoning requirements.  A rezoning
may be required in certain circumstances.

Building Code.  The applicant must obtain
a building inspection by a City inspector
to determine if any substandard housing
conditions exist in the building.  If so,
those conditions require correction prior
to final map recordation.  The City in-
spection fee is based on the time needed
to inspect the structure(s).  In addition,
the applicant will be required to comply
with Chapter 11A of the California Build-
ing Code, which addresses accessibility.
This could include new or reconstructed
paths, ramps and accessible parking
spaces. Electrical, plumbing and mechani-
cal systems may also be reviewed to
ensure they are to code.  Separate water
heaters for each dwelling will be re-
quired.

Requirements differ depending on
whether the project includes land owner-
ship or airspace.  Projects including land
ownership will be required to have sepa-
rate foundations and easements for utility
services such as sewer, water, gas, elec-
tricity and telephone.

General Plan.  The General Plan consis-
tency requirement of the Map Act
(66473.5) does not apply to subdivisions
of airspace in an existing structure,
unless new units are being added.
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Utilities.  Depending on the specific cir-
cumstances, separate water meters may
be required to be installed for each unit.
A separate irrigation meter may be re-
quired if not already existing, and a de-
mand fee may be applicable.  Back flow
devices and fire sprinklers may be re-
quired if the existing structure is three or
more stories.

Non-City Utilities.  Applicants should con-
tact Pacific Gas and Electric, SBC Telecom-
munications and Comcast Cable to deter-
mine any specific requirements.

Fire Code.  The Fire Code treats multifam-
ily units similarly to condominium units.  If
the units are older and were built under a
prior Code, some new requirements may
apply.

Impact Fees.  With the exception of park
fees, impact fees are not charged for
subdivision of existing units.  With park
fees, the increment between the fee for a
single family attached and a multifamily
unit is applicable.

Homeowners’ Associations.  A
Homeowners’ Association will need to be
established to ensure maintenance of
common areas including roads, recre-
ational amenities and landscaping.  The
State Department of Real Estate reviews
the legal framework of the new common
ownership development to ensure compli-
ance with the law as part of the public
report process discussed on page 1.  The
City also reviews proposed covenants,
conditions and restrictions.

NOTE:  Specific requirements will vary
depending on the characteristics of each
project.  Other laws, regulations and
requirements may apply.
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