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LOCATION OF PROJECT (ADDRESS) ASSESSOR’S PARCEL NUMBER(S) NO. OF PROPOSED LOTS

NAME OF PROPOSED PROJECT

APPLICANT NAME                                                ADDRESS APPLICANT’S PHONE

(        )          -
PROPERTY OWNER’S NAME                              ADDRESS PHONE

(        )          -
NAME OF ENGINEER/SURVEYOR LICENCE NO.

ADDRESS PHONE

(        )          -
NOTE: Final Maps and Parcel Maps must be prepared by a registered civil engineer or land surveyor.
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NUMBER OF COPIES
~  Eight (8) blueline or blackline copies (18” x 26”) folded 
     8E” x 9” (in thirds, then in half, with the lower right corner
     of the drawing left as the visible portion), of the map showing
     the proposed division clearly and legibly with accurate
     dimensions and including the following information (please
     check, or mark as not applicable):

CERTIFICATES AND ACKNOWLEDGMENTS
Required on the First Sheet or Sheets:
~  1.  Owner’s certificate (individual/partnership/corporate).
~  2.  Owner’s acknowledgment 
           (individual/partnership/corporate).
~  3.  Trustee or beneficiary (if such exists) certificate and
           acknowledgment. (Note: On parcel maps these items 
           are only required in the event of a dedication being
           required as a condition of subdivision approval.
~  4.   Engineer’s or surveyor’s certificate and seal.
~  5.   Owner’s of interest certificate (if applicable).
~  6.   City Engineer’s certificate.
~  7.   City Auditor’s certificate.
~  8.   City Clerk’s certificate.
~  9.   County Tax Collector’s certificate.
~  10. County Clerk’s certificate.
~  11. County Recorder’s certificate.
~  12. Certificates of other agencies accepting offers of
           dedication.
NOTE:  All certificates shall be in accordance with state law and in the
format kept on file in the offices of the Engineering Division of the
Department of Community Development.

TITLE BLOCK
Required on All Sheets:
~  13.  Title block located in lower right hand corner of drawing.
~  14.  Assessor’s parcel number(s).
~  15.  Name of project or parcel map number
~  16.  Total Number of lots.
~  17.  Total number of common parcels (if applicable).
~  18.  Total project acreage (to the nearest 0.01 acre).

~  19.  Date prepared.
~  20.  Sheet number and number of sheets (if more than
            one sheet is required).
~  21.  Name of party (company) responsible for preparing
             the map.  (Map Prepared By:                               .)

Required On the First Sheet Only:
~  22.  Name and legal designation of property as recorded 
             with record reference (acquisition deed number).
~  23.  Tentative parcel/final map file number in the lower
            right hand corner of the title block.

GENERAL INFORMATION
Required on All Sheets:
~  24.  Sheet size 18” x 26” (outside dimensions).
~  25.  1” blank margin all around the edge of the sheet.
~  26.  No use of ditto marks.

Required on Specific Sheets
~  27.  Key map (if more than two map sheets are required).
~  28.  Location map (to be located on the first map sheet
            or the key map, if one is required, and to be oriented
             in the same direction as the parcel/final map).
~  29.  Title company name (to be located in the lower left
            corner of the first sheet only.

MAP REQUIREMENTS
General Requirements (Required On All Map Sheets):
~  30.  North arrow (to be upward facing, if practical).
~  31.  Scale (written and graphic).
~  32.  Symbols legend.
~  33.  Basis of bearings (bolded), tied to the City of Santa
            Rosa coordinate system if possible.
~  34.  The exterior boundary of the subdivision designated
            by a distinctive border.
~  35.  Reference to adjoining tracts or lots (record data).
~  36.  Reference to adjoining map sheets (if more than one 
            map sheet is required).
~  37.  Reference to adjoining railroads and highways

DATE CHECKLIST RECEIVED CHECKLIST RECEIVED BY ENGINEERING & INSPECTION FEES: (Not applicable if
this application is accompanied by a Final Map or Parcel
Map application.)

Receipt No.
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~  38.  Existing easements (on-site and off-site):
           ~  a.  Locations and dimensions.
           ~  b.  Noted with deed reference.
           ~  c.  Purpose and nature (public or private).
           ~  d.  Vehicular access restriction notation 
                     (if applicable).
~  39.  Proposed easements:
           ~  a.  Locations and dimensions.
           ~  b.  Purpose and nature (public or private).
           ~  c.  Vehicular access restriction notation 
                     (if applicable).
~  40.  Each lot shown entirely on one sheet.
~  41.  All dimensions in feet to hundredths
~  42.  Pertinent record data shown in parenthesis or per
            legend designation (next to measured data).
~  43.  Existing monuments shown along with relevant
            information  (found, set, retagged or removed).
~  44.  Monuments to be set shown and labeled with relevant
            information (size, location, type, and tag).
~  45.  Reference to additional map sheet(s).

Street Requirements:
~  46.  Approved names.
~  47.  Existing and proposed street widths.
~  48.  Distance from centerline to edge of right-of-way.
~  49.  Centerline monuments.
~  50.  Distance between centerline monument.
~  51.  Centerline bearing.
~  52.  Centerline curve data (delta, radius, and length).
~  53.  Right-of-way curve data (delta, radius, and length).
~  54.  Private streets designated as such.

Lot Requirements:
~  55. Lots numbered (beginning with number 1 and
           continuing consecutively without duplication or
           omission. No circles or other figures shall be placed
           around lot numbers except for the last number where
           such placement shall be optional).
~  56. Lot line dimensions.
~  57. Lot line bearings.
~  58. Lot line curve data (delta, radius, and length).
~  59. Net acreage to the nearest 0.01 acre (for lots over 
           one acre in size).
~  60. Survey tie to boundary (for planned unit developments
           or condominium “footprints”).

“Designated Remainder” and “Remaining Lands”:
~  61. “Designated remainder” (Government Code Sections
           6642.6 and 6643(d)) shall be treated as follows:
           ~  a. If greater than or equal to 5 acres in size, 
                    shown by deed reference.
           ~  b. If less than 5 acres in size, shown as a part 
                    of the survey.
~  62. “Remaining lands” (future phases) labeled with a
           document number, and if less than 5 acres in size,
           shown as part of  the survey.

~  63. Notes concerning fees:
           ~  a. Sewer and water connection fees.
           ~  b. Special fees (examples: school impact 
                    fee, park dedication fee, public facility
                    improvement fee, etc.).
~  64. Soils report notation
~  65. Area(s) subject to innundation identified as such.
~  66. Building setback lines.
~  67. Building envelope with survey tie to lot line or
           boundary (if applicable).
~  68. Seismic setback lines (if applicable).
~  69. Archaeological sites (if applicable).
~  70. Creek setback lines (if applicable).
~  71. Project-specific notes (information concerning
          enhancements  or restrictions which were made a
          condition of tentative map approval and which are
          unique to the project).

SUPPORTING DATA
All Submittals:

~  72.  Preliminary title report (prepared within the most
            recent three months).
~  73.  Computer printout documenting survey closure
            calculations for the following:
            ~  a. Block(s).
            ~  b. Lots.
            ~  c. Street centerline(s)
            ~  d. Survey ties.
            ~  e. Proposed easements (where easement 
                     lines are not parallel to property lines).
~  74.  Copies of records used to prepare survey 
            (examples: records of survey, filed maps,
             recorded deeds and easements, etc.).
~  75.  Copies of transmittal letters to:
            ~  a. PG&E
            ~  b. Pacific Bell
            ~  c. Sonoma County Water Agency
            ~  d. California Department of Fish & Game
                     (if applicable)
            ~  e. Cal Trans (if applicable)
            ~  f. Other                                                           .

Where applicable:
~  76.  Two copies of the legal description and  “R” sheets
            for all dedications performed by separate instrument
            (on-site and off-site).
~  77.  Two copies of project conditions, covenants, and
            restrictions.

Submittals Involving Condominium Projects:
~  78.  Two copies of condominium plan.
~  79.  One set of architectural drawings.
~  80.  Computer printout establishing the location of the
             building footprint(s) within the subdivision.

I HAVE READ THE FOREGOING AND HAVE SUPPLIED ALL OF THE INFORMATION REQUESTED (OR HAVE PROVIDED
A WRITTEN EXPLANATION WHICH ACCOMPANIES THIS CHECKLIST WHICH EXPLAINS ANY OMISSIONS).

SIGNATURE OF APPLICANT OR AUTHORIZED AGENT                                                     DATE                               
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